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* SIQ“ !“ . . : . . .. L. _ Automatically sign in to all desktop apps and websites
winlwagvityauuInauI=Tua1 Sign in tuinisavialy on this device?
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Selecting Yes, all apps will:

+ Allow us to use your work or school account to sign you in to other desktop apps h
and websites you use on this device.

+ Register this device with your organization, allowing your organization to view
device information like the device’s name.

Welcome to Teams Is this a shared device? If so, consider signing in to this app only.

Pick an account to continue
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@,  Press Ctrl+G to go right to a chat or channel

Activity ]

. Unread = @Mentions = Tag mentions

You will see @mentions, reactions
and other notifications here.
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B New me eting

New meeting Details

Scheduling Assistant

Show as: Busy ~ Category: None “ Time zone: (UTC+07:00) Bangkok, Hanoi, Jakarta ~» Response options v~

2 |add title
<o Add required attendees + Optional
© 25/6/2568 15:00 W > 25/6/2568 15:30 v  30m 'E:j' All day
(s Does not repeat
=] Add channel
© Add location Online meeting ‘:)
= B 7 U S | ¥ A A Paragraph v = = = = 99 = = H
Type details for this new meeting
E Add an agenda
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Options B |
Who can bypass the lobby? (7
People in my org and guests w
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Record and transcribe | | —

_ | ® )
automatically (7) | LD
More options
» < Options
Whe can bypass the lobby? (7)

People in my org and guests v

Everyone

People in my org, trusted orgs, and
guests

+" People in my org and guests

Pecple in my org
People who were invited

Only organizers and co-organizers
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Meeting options
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| (2] Meeting access

& Roles

@) Production tools
(J' Participation
(@ Recording & transcription

(f) Copilot and other Al

Meeting options

[&] Meeting access

&, Roles

) Production tools ©
~

[ e

| @ Participation

(@ Recording & transcription

(F) Copilot and other Al

(2] Meeting access

Who can bypass the lobby?

Even if Everyone is selected, your org policy may require certain participants wait in the lobby
until a member of your org or a trusted org joins. This could include people joining without
an account, people from untrusted orgs, and people dizling in.

People in my org and guests "

People dialing in can bypass the lobby @
Attendees with a registration link can bypass the lobby @
For public events, anyone with access to a registration link can join. For private

events, only people from your org who have registered can join.

Who can admit from the lobby

Crganizers, co-organizers, and presenters g

Announce when people dialing in join or leave ‘:)

Require unverified participants to verify their info before joining

() Participation

Allow mic for attendees

Turn this off to prevent attendees from unmuting. You can allow them to unmute
individually as neaded,

Allow camera for attendees

Turn this off to prevent attendees from sharing video. You can allow them to share
video individually as needed.
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Meeting chat

On L%

()

Q&A
Organizers can customize Q&A to allow anonymous posts, review questions before

publishing, and more. Learn about Q&A.

Allow reactions

Allow attendance report

&
@

Meeting options

(2] Meeting access

S Roles

@ Recording & transcription

) Production tools

[ Participation Record and transcribe automatically

| _ o This will also turn on transcription.
(@ Recording & transcription
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/

it, select the correct spoken language before the meeting starts.
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Thai (Thailand)
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Language that everyone is speaking in this meeting. This setting affects all participants. To use

(f) Copilot and other Al

Allow Copilot (3 ()

Spoken language in this meeting
Language that everyone is speaking in this meeting. This setting affects all participants. To use

it, select the correct spoken language before the meeting starts.

Thai (Thailand) v

Romanian (Romania)
Russian (Russia)
Serbian (Cyrillic, Serbia)
Slovak (Slovakia)
Slovenian (Slovenia)
Spanish (Mexico)

Spanish (S5pain)

Swedish (Sweden)

~ Thai (Thailand)
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Audio settings
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